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Course Objective: To understand the concept, functioning, importance and issues in Public Personnel
Administration To study the career system in civil services, its advantages, scope and limitations. To understand the need and the significance of discipline and ethics in career
administrators. To gain an understanding of the modes of budget preparation, it’s implementation and
its impact on the society. To understand the functions of financial institutions and strategies of resource
mobilisation and utilisation in the India. To develop an understanding of the critical role of Comptroller and Auditor General in
the management and expenditure of finances.

Learning Outcome:
At the end of the course the students shall – Analyse various aspects of Personnel Administration and examine their importance in

a career administrator. Examine and evaluate various issues in Personnel Administration including the need
for moral and ethical issues attached to administration and career administrators. Be in a position to understand and critically review the financial administration in India. Be able conceptualize the budgetary process in India To be aware of Indian tax structure along with the knowledge of Goods and Services
Tax (GST) and its impact on India’s economy.

UNIT 1 (12 Hours) Public Personnel Administration: Meaning, Nature, Growth and Significance. Commissions: Union Public Service Commission, State Public Service Commission
and Staff Selection Commission, Pay Commission. Service Aspects: Position Classification, Recruitment, Training, Promotion, Pay Scale,
Superannuation and Voluntary Retirement Scheme.

UNIT 2 (12 Hours) Administrative Reforms: Administrative Reforms Commission. Issues in Public Personnel Administration: Neutrality, Ethics and Accountability,
Lateral Entry, Merit v/s Seniority Discipline and Punishment: Code of Conduct, Departmental Enquiry, Suspension and
Termination. Grievances Redressal Mechanism: Central Administrative Tribunal and State
Administrative Tribunal.

UNIT 3 (09 Hours) Financial Administration: Meaning, Scope and Significance of Financial
Administration.



 Financial Policy: Fiscal Policy and Monetary Policy. Budget: Meaning, Significance and Functions; Types: Performance and Zero-Based
Budgeting.

UNIT 4 (10 Hours) Budget in India: Stages of Budget Preparation, Enactment of the Budget and Execution
of Budget. Public Expenditure: Meaning and Canons of Public Expenditure Reasons for Growth of Public Expenditure and Issue of Budgetary Subsidies

UNIT 5 (12 Hours) Financial Control: Legislative, Executive and Judicial control over Finance;
Parliamentary Committees. Taxation: Principles of Taxation and Types and Sources of Taxes; Deficit Finance and
Public Debt. Financial Audit: Meaning and Significance of Audit; Comptroller and Auditor General
of India. Finance Commission: Composition, Challenges and Recommendations.

Exercises: Visit to a training academy. Case study on CAT or KAT judgements. Analysis of the Union and State budget.
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